
SUMMARY OF QUALIFICATION

Course /
Programme

Board / University Name CGPA/
(%)

Passing
Year

MBA-APM NICMAR University of Construction Studies,
Hyderabad,Telangana

7.59 2027

MBA

Construction Management

MIT COLLEGE OF MANAGEMENT 73.8 2023-May

B.Tech

Civil Engineering

VIGNAN FOUNDATION FOR SCIENCE
TECHNOLOGY & RESEARCH

72.2 2021-Jul

Intermediate

Science (PCM)

ANDHRA PRADESH 77 2017-Mar

High School ANDHRA PRADESH 52.25 2015-Jun

TOTAL WORK EXPERIENCE: 21 month(s)

Arun Excello

27-Feb-2023 - 30-Nov-2024 1 Years, 9 Months, 3 Days

PROFILE: Executive Assitent To Director

Reporting To Company Director.

Director Suggested Me To Work In Professional Departmants Like (Estination, CADD, Project
Coordinator, Executive Secretary).

Preparting The BOQ's For Civil Works & Doing Rate Analysis For Civil Works.

Drafing The Building Layouts In CAD Software.

Visiting The Site Every Two Weeks Once For Project Status , Preparing The Schedule For The
Residential Apartments, Villas.

Tracking The Project Status & Preparing The DPR, WPR, MPR For Residential & Industrial
Projects.

Attending The Management Meetings WIth All The Company Board Of Directors & Making MOM
For All The Meetings.

Preparing Caseflow Statement For All The Projects For Every Month.

Preparing & Collecting Monthly Begining Report From All The Sites.

Director Apointments Tracking & Sending The Appointment Reminder To The Director.

Preparing & Tracking The Work Schedule For Residential & Industrial Projects, Material Tracker
Residential & Industrial Projects From The Procrument Department.

Preparing BOQ's, BBS, Checklist For The Project.

Labour Management, Material Management,  Site Execution & Monitoring.

Studying The Site Drawings, Preparing DPR, WPR & MPR. Preparing MOM For Site Meetings.

Coordinator With Contractor & Client.

Maintaining The Site Records (QAQC Reports, Slump Test Report, Cube Test Report, Checklist
Report).

 

 

 

INTERNSHIP / PROFESSIONAL TRAINING (Total Duration: 20 Weeks)

AKHIL BHARATH CONSTRUCTION & DESIGNS

08-Mar-2021 - 16-Jun-2021 14 Weeks

PROFILE: INTERN

NICMAR University of Construction Studies, Hyderabad,Telangana

MBA-APM | MBA in Advanced Project Management

ROLL NUMBER: H2550010

Mr. D Hemanthesh
Male

Mobile Number:  9182791291

DOB

31-Oct-1999

TECHNICAL SKILLS

AutoCAD

MS Office

MS Project

Primavera

ERP

PERMANENT ADDRESS

Door No.2 Poombuhar Street,
Nandavanametur South, Kamaraj
Nagar,Â Avadi, ChennaiÂ -Â 600071
City: Chennai
State: Tamil Nadu
Pincode: 600071

LANGUAGE

English

Tamil

Telugu

Hindi

INTERESTS

Bike Riding

Music

Interior Games

Researching & Reading

Temple Visits



I Learned The Methodology Of The Construction As Per My B.Tech Year Project Tilttle -
Planning, Design & Execution Of Residential Building

R.dx Architects

20-May-2026 - 06-Jul-2026 6 Weeks

PROFILE: Project Management Intern

Projects: SBI – Hyderabad & SBI – Amaravati EPC Projects

Worked on Project Management and Quality Assurance activities, with primary exposure to QAP
review, technical checklist preparation, project scheduling, and resource planning.

Reviewed Contractor Quality Assurance Plans (QAPs) based on work activities, material
requirements, inspection procedures, and testing requirements.

Checked contractor QAP submissions for completeness, correctness, technical requirements,
and applicable testing procedures.

Identified discrepancies and incorrect/incomplete QAP provisions and issued technical
comments to contractors for re-checking, correction, and re-submission.

Reviewed revised QAP submissions and supported the approval process for technically
compliant documents.

Studied material testing procedures and applicable IS Code requirements associated with
construction activities.

Prepared NBC-based fire and safety checklists and worked on refuge-area calculations for
project compliance.

Developed Primavera P6 project schedules by studying drawings and converting project
requirements into detailed construction activities with the duration.

Prepared resource sheets and allocated resources to project activities as part of project
planning.

CERTIFICATION DETAIL

PG Certificate

UG Completion Certificate

Data Science/Python Certificate

CADD Certificate

Six Sigma

Executive Diploma - BIM

ACHIEVEMENT DETAIL

Education Achievement

Participated In College Events Like Project Work While I'm Pursuing B.Tech In Civil Engineer

Participated In College Siminar Report & Paper Published While I'm Pursuing MBA In Project &
Construction Management.

Professional Achievement

As Per My Director Advise I Have Completed One Site Project Successfully In The Year Of
2024.

Site Name - Sri Matha Trust, Chengalpattu 
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